
 

Video Recording Advice and Guidance 

 

The following advice is intended to make the process of creating videos for submission to 
the Performing Shakespeare regional finals easier to manage. Once your students’ videos 
are recorded, they should be uploaded and submitted. Guidance for these stages can be 
found here. 

These comments apply equally to monologues and duologues. For more advice specific for 
duologues, please refer to the separate sections at the end, especially if recording 
virtually. 

 

Filming a performance 

· It will generally be best to film on a phone or tablet (or a dedicated video camera if you 
have one), rather than using the webcam built into a laptop. These are generally built 
only to focus on someone sitting right in front of the machine and so will give a much less 
clear result. 

· Choose a good location, preferably with good natural light or even outdoors. Bear in 
mind that the filming will work best if the light source – the sun, window or main artificial 
light in a room – is behind the camera and therefore shining on the performer(s). 

· Orientate the device in landscape as the judges will be viewing in YouTube on their 
laptops or TVs; landscape will work much better than portrait. 

· Allow plenty of space. Set up the camera in a convenient place and set the zoom to 
cover the whole area that will be used for the performance. 

· It may be helpful to place small markers on the front corners of the “virtual stage” so 
that the performer(s) know not to step beyond that point during their performance. 

· If possible, hold the device used for filming in a small tripod or similar clamp. If someone 
has to hold it for the duration of filming, try and give them something solid to rest it on to 
avoid too much camera wobble. 

· Always do a quick test recording or a whole “dress rehearsal” of the scene and check 
that the performance audible and remains clearly visible in shot. Adjust camera position, 
settings or stage setup and try again if necessary.  

· Some phones set to auto-focus do not work very well when the actor moves rapidly 
around the stage and the end result can be very blurry at times. If the camera behaves 
like that in your test recording, see if there are any settings to “lock” the focus on a point 
in the middle of your stage area. 

 

Video standards  

· There should be no significant editing to the videos. It is important that the judges get to 
see a natural performance by completing the scene in one take. While students may 
attempt and record multiple attempts and upload the best one, it must be one complete 
‘take’ that is submitted.  

https://www.esu.org/wp-content/uploads/2021/03/ESU-Performing-Shakespeare-uploading-and-submitting-video-guide.pdf


 

· We would ask that, if recording begins more than a few seconds before the start of the 
performance, you trim off extra time at the start and end of the video. Standard tools of 
phones or other devices should be able to achieve this.  

· Under no circumstances are any video or audio filters to be applied to the footage. 

 

Recording Duologues Together 

This section applies for recording a Duologue where both students can be performing 
together, either in school or as family/bubble members at home. 

· Set up the “stage” area and camera exactly as suggested for recording a monologue. 

· Take especial care to mark out the area that will be “in shot”, particularly if the 
duologue involves one or other performer being “off stage” for any part of the scene. 

· Also take note of the comment about “locking” focus on your camera if it supports that 
feature.  With two performers both moving around the stage, auto-focus may easily be 
confused and leave one or both of the actors rather blurry. 

 

Recording Duologues Apart 

This section applies for recording a duologue when COVID restrictions prevent the two 
performers meeting in the same physical location.  

The challenges here are significant, so think carefully about what scene to choose that 
will best lend itself to this type of performance. 

You may have other suggestions for this type of recording.  If so, please feel free to email 
us (competition@esu.org) and we will consider your suggestion. Please remember that we 
will not accept submissions that involve “green-screen” or any other significant video-
editing apart from the most basic techniques noted below. 

 

Option 1 – Simple Zoom Gallery 

Benefits: Easy to set up, best suited to scenes where the actors will not move around 
much and can stay quite close to the camera. 

Disadvantages: Recording quality is not great and small side-by-side images will make it 
hard for the judges to see the detail of your performance. 

· Although other virtual meeting platforms can be used, we have found the recording 
quality from many platforms can be very poor indeed, especially on Teams. We also 
cannot offer advice on every possible meeting platform!  

· Register a free Zoom account at www.zoom.us if you do not already have access to one. 

· Start a new zoom meeting on a laptop/PC with a good webcam and have the other 
performer join. Do not invite an “audience” or their videos will get captured in the 
recording as well. 

· Set Zoom to “Gallery” view so the two performers appear side-by side. Think about the 
way the scene will be performed and consider if it makes sense to swap the left/right 

mailto:competition@esu.org


 

position of the two performers – you can simply “drag” the video with your mouse to 
rearrange. 

· NOTE: it is important that our judges can see both performers throughout the scene, so 
do not select “Active speaker” view where only one performer fills the screen. 

· The host of the meeting needs to start local recording. Click the “Record” button. If you 
have access to a paid Zoom account, you may see a choice of cloud or local recording 
options – select “local recording”. (With cloud recording you would need to configure it 
before starting to ensure the appropriate views are captured). 

· If you do a rehearsal, or are not happy with your first take on the scene, we suggest you 
end the meeting and have both performers re-join. This will ensure that the final 
recording only contains what you want the judges to see. 

· Stop the recording as soon as your performance ends. 

· When you end the meeting, you will see a Zoom message that it is converting your 
recording. You must leave this running until it finishes. 

· You will find your recording in your “Documents” folder, under a sub-folder called Zoom 
and a further sub-folder for the specific meeting time. The file you need to upload for us 
will probably be the one called “Zoom_0.mp4”; please rename it so it is clear who it is! 

· If you accidentally captured too much video at the start or end of your Zoom call, you 
can use any simple video editor to trim out the unwanted sections. Please do not upload a 
very long video or it will be hard for our judges to be sure they are watching what you 
want them to! 

· If you do not have an editing tool on your PC, there is a very simple online trimming tool 
that is free and requires no registration at: https://www.kapwing.com/tools/trim-video 

 

Option 2 – Independent recording 

Benefits: Almost as easy as filming a monologue, it gives more flexibility to move around 
the stage and not be so tied to a laptop like on Zoom, giving better video quality 

Disadvantages: Only suitable for certain types of scene that do not require much rapid 
interaction between the performers 

· With this approach, each performer films themselves independently using their own 
mobiles/tablets, exactly as for a monologue. The two separate films can then be merged 
side-by-side to create the video to be submitted. 

· If the actors are confident in your timing, they could record this completely on their 
own, or could have another family member/student inaudibly “read” the other characters 
lines off camera to give their cues. 

· As an alternative, if the actors have access to separate laptops or phones, they could 
simultaneously run a virtual meeting on Zoom or any other platform so they can see each 
other. 

https://www.kapwing.com/tools/trim-video


 

· This approach will work best with the camera in portrait mode. This is so that the two 
separate recordings can easily be spliced side-by-side to create a final landscape video. 

· One performer needs to send their recording to the other so they can be assembled (or 
both performers can send them to their teacher). The files will probably be too big to 
email, so you can use any file sharing tool like Dropbox or WeTransfer to exchange them, 
or your school may have other file sharing tools they recommend.  

· When both recordings are ready, you can use any video editor tool to link them together 
– but do remember that we don’t want any creative editing, this is only to allow you to 
place the two files side-by side in a single video frame. 

· The easiest tool we have found is free and requires no registration; it can be found at: 
https://www.kapwing.com/collage. 

o Select the template that shows a landscape view with two side-by-side 
videos (it’s usually the right-hand template on the top row). 

o Make sure the “output size” shows in the pane on the right as “16:9” and 
click on each side in turn to replace the blank box with one of your videos. 

 


